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In furtherance of our discussion on 21 N
preparation and distribution of CIG contracts, it 1s understood
that in arder to comply with existing requirements and regulations
the following action will be taken by pertinent officialss

1. All contracts in excess of $2000 or invelving a sum between

£100 and $2000, where more than one payment will be required,

will be munberod in the approved CIG series of contract nuaabers

as required by General Regulation[ | The original contract STATINTL
will normally consist of Standard Farm 1036 and the Acepted

Award Form No., 33.

2. All procurement transactions involving sums belween $100 and
$2000, involving ordy one payment trensaction, will be supported
by an unmusbered contrect unless duc to the public exigency or some
other valid reason compliance with Sectiom 3709 is not adhered to,
in which case Standard Form 1036 will be prepared with appropriate
information and statenent of justificatiom,

3., The original and one copy of all contracts will be farwarded
to the| | The arizinal signed comtract will be
placed in the {ile retainsd for the use of the Jeneral iccounting
Office auditors.

i, The use of Form 1035 in those instances where a formal contract
may not be execuled due to noncompliance with Section 3709, is to

be followed to maintain uniformity and standardization in rocedures.
railure to camply with Seciion 3707, revised statutes, nust be salis-
fauctarily cxplained to the coriifying officer in each case,

It is the understauding »f the wdsrsigned that all nwabered

contracts, i.e., thoze in axcess of L2000 and contracts involving

sums between 3100 and 42000 whizh require more than one paynont,

will be cleared wiih the Jenersl Counsel as to proprisiy and

corrcctness from a legal viewpolrt., The| [rill take STATINTL
ne action to control the clearance of such conbracts tirough the

seneral Counsel unless foramal iastructions are received, since this

is primarily & mattor cencerning the Services Iivizion and the

Cllice of Ganer.l Counsa2l,

hvw | ' 25X1A9A

CC: Hre Launders Assistant Chlef
., Houston Finance livisian
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